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Chapter I  
Introduction  

  
A. Need for the Prospectus  
The Cleveland Urban Area Transportation Planning Prospectus outlines the 
organization and procedures for transportation planning in the Cleveland Area 
including the mutual responsibilities of various entities in carrying out the 
planning process. 
 
B. Significant Transportation Issues Facing the Area  
As the Cleveland area continues to grow, new transportation issues will 
continue to develop.  The Metropolitan Planning Organization (MPO) is the 
forum where member jurisdictions cooperatively resolve these issues. 
 
Some of the significant issues facing the area are: 1) Balancing the needs and 
requirements of all the various modes of travel (e.g., transit and private 
automobile), air and rail 2) managing area congestion.  MPOs have the 
responsibility for a regional transportation planning program, to allocate 
funding for the implementation of transportation projects and services, and to 
develop a congestion management system through effective management of 
new and existing transportation facilities.  
 
C. Organization Name 
The name of the regional transportation planning organization created under 
this Prospectus shall be the Cleveland Urban Area Metropolitan Planning 
Organization (MPO).  
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Chapter II 
Organization and Management 

  
A. Decision-making Forum – MPO Executive Board  
The Cleveland Urban Area transportation planning process will function 
under a committee structure, organization structure for the Cleveland Urban 
Area Metropolitan Planning Organization (MPO) is as follows:   

  

 
  

Executive Board  
 

Transportation Planning  
Coordinator 

Technical Coordinating  
Committee 

The metropolitan planning organization structure places responsibility for 
policy direction with the Executive Board, which constitutes the forum for 
cooperative decision-making by principal elected officials of general purpose 
local government.  Membership of the Executive Board is attached as 
Appendix A.  Final responsibility for transportation planning and 
programming is vested with the Executive Board, which may act without 
recommendation of the Technical Coordinating Committee, provided a 
reasonable time has been afforded to the Committee for a recommendation.  
  
The Executive Board shall adopt By-Laws and Rules governing meeting 
process and procedure for itself and any committees of the Metropolitan 
Planning Organization (see Appendix B).  
  
B. The Technical Coordination Committee  
The Technical Coordinating Committee (TCC) consists of the administrative 
and technical leadership of functional agencies, authorities, commissions, 
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departments, divisions and bureaus of the entities comprising the Executive 
Board.  Organizations not represented on the Executive Board may also serve 
on the TCC.  The Chairman of the TCC is the Public Works Director for the 
City of Cleveland.  A representative of each modal administration of the 
United States Department of Transportation serves as a non-voting member of 
the TCC.  
  
The Chairman of the TCC with the Transportation Planning Coordinator shall 
be jointly responsible for insuring the coordination, direction, and supervision 
of the transportation planning process.  The TCC, through its Chairman, shall 
take their direction from and be accountable to, the Executive Board and 
effectuate this direction through the MPO Technical Staff, Local Planning 
Staff or study committees as applicable.  
  
The TCC, with policy direction from the Executive Board, is responsible for 
daily implementation of all transportation planning activities.  The members 
of this committee, by virtue of their position, disseminate transportation 
planning policy procedures and schedules to respective agency professionals 
for application.  The TCC, as a group, receives plans, programs and 
transportation documentation for prior review and recommendation to the 
Executive Board for action.  The TCC may appoint ad-hoc subcommittees as 
needed to organize, coordinate, evaluate and document transportation 
planning, programming and reporting requirements necessary for orderly 
program implementation and certification.  Membership of the TCC is 
attached as Appendix C.  
  
The TCC shall elect a Vice-Chairman from its membership.  Such election 
shall be by a majority of that membership.  Election of Vice-Chairman shall 
take place on the first meeting of the calendar year and the term of office shall 
be for one year or until such time as a new Vice-Chairman, or in his/her 
absence the Vice-Chairman, shall preside at all meeting of the TCC.  In the 
event neither officer is present, the Chairman’s representative or the Vice-
Chairman’s representative shall preside.  
  
The TCC shall conduct business as prescribed in the latest edition of Robert’s 
Rules of Order.  A quorum of the TCC shall be defined as five or more voting 
members of the TCC.  Members of the TCC may vote by proxy.   
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C. Public Participation  
Rather than a single citizen advisory group, mechanisms are to be provided 
for citizen involvement in specific phases of the planning process.  
Opportunity for public participation will occur both in instances of broad 
overall transportation planning program decisions regarding specific projects, 
such as programming and preliminary design review, and other specific 
considerations.  The TCC will recommend and the Executive Board will 
adopt with or without modification, particular procedures for each of these 
phases.  
  
To ensure the greatest opportunity for public involvement throughout the 
planning process, the MPO will prepare and maintain a Public Participation 
Plan that provides for complete information, timely public notification, full 
public access to key decisions, and supports early and continuing involvement 
of the public.  
  
D. Transportation Planning Coordinator  
The Planning Director of the City of Cleveland shall serve as the 
Transportation Planning Coordinator (TPC).  Supervision of the MPO 
transportation planning staff and coordination of transportation planning 
activities of participants in the Cleveland Area Transportation Planning 
Process, to assure consistency, are the responsibility of the TPC.  
  
The Executive Board adopts broad policy providing the framework for TCC 
actions.  The Transportation Coordinating Committee refines this broad 
policy direction and works with the TPC to insure implementation of the 
Boards direction.  The Transportation Planning Coordinator with the 
Chairman of the TCC shall be jointly responsible for insuring the 
coordination, direction, and supervision of the transportation planning 
process.  The Transportation Planning Coordinator shall take her/his direction 
from, and be accountable to the Executive Board and effectuate this direction 
through the MPO Technical Staff, TCC or Study Committees as applicable.   
  
E. Procedure for Management Coordination 
The Transportation Planning Coordinator (TPC) is responsible for on-going 
coordination of the Cleveland Urban Area transportation planning process.  
Executive Board direction and guidance is disseminated to the Coordinator 
and the TCC, with subsequent action being delegated to the local planning 
staffs or study subcommittees as appropriate.  Required actions resulting from 
individual agency requests and/or legislative mandate are initiated, by the 
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responsible participating agency representative of the TCC or his designated 
representative.  Any action initiated shall be consistent with Unified Planning 
Work Program Tasks or amendment thereof.  The TCC is responsible for 
inter-agency coordination.  The Transportation Planning Coordinator and staff 
have the responsibility for scheduling and coordination meetings, the 
assembly of required data, preparation of meeting agenda, recording 
proceedings of meetings and dissemination of proceedings.  
  
Meetings of the TCC will be once per month, unless no items are scheduled 
for consideration.  Executive Board meetings will be scheduled as needed to 
set policy guidelines, and review transportation planning activities, generally 
on a quarterly basis.  Inter-agency staff coordination is achieved on an 
informal and as-needed basis, with work schedules being established by 
mutual agreement as required to accomplish planning programming and 
implementation schedules.  
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Chapter III 
Functional Responsibility of Participating Agencies 

  
There are a variety of agencies that comprise the Boards of the Cleveland 
Urban Area MPO.  These agencies are Federal, state, regional and local.  
Below are descriptions of each agency by type, and the role of each agency in 
the MPO process. 

 
A. Federal  
1. Federal Highway Administration 
The federal Highway Administration, U.S. Department of Transportation, is 
responsible for administering all Federal-aid highway monies available for 
highway planning and implementation pursuant to the provisions of Title 23, 
United States Code.  The Federal Highway Administration is responsible, 
through State Division Office, for issuing to the State Division Office, for 
issuing to the State all regulations and guidelines relative to expenditure of 
Federal-aid highway monies; and exercising fiscal control of all Federal-aid 
highway expenditures through annual audit.  
  
The Federal Highway Administration provides a degree of liaison between 
state transportation agencies and regional federal modal agencies.  The 
Division Office has representation on the Cleveland Area TCC.  
  
2. Federal Transit Administration  
The Federal Transit Administration, U.S. Department of Transportation, is 
responsible for administering all Federal-aid monies available through grant 
allocation for public transportation planning, capital improvement, 
demonstration and operations, pursuant to the provisions of Title 49, United 
States Code.  The Federal Transit Administration, through the Regional 
Office, is responsible for issuing to all grant recipient agencies and public 
transportation operators regulations and guidelines relative to expenditure of 
Federal Transit funds, monitoring public transportation planning and 
demonstration projects, and exercising fiscal controls.  A regional 
representative of the Federal Transit Administration serves on the Cleveland 
Area TCC.  
  
3.  Other Federal Agencies 
Other federal agencies such as the Federal Aviation Administration, U.S. 
Army Corps of Engineers, Federal Railroad Administration, Coast Guard and 
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Environmental Protection Agency may provide the Cleveland Area MPO with 
review and advisory assistance on an as needed basis. 
 
B. State  
1. Tennessee Department of Transportation  
The Tennessee Department of Transportation is responsible for preparation of 
long-range, coordinated, statewide transportation plans; development of data 
collection program relative to all transportation modes and needs; 
encouragement and promotion of the development of transportation systems 
embracing various modes of transportation in a manner that will serve the 
State and local communities effectively and efficiently; and cooperation with 
local government in the development of long-range transportation plans.   
  
The MPO and the Tennessee Department of Transportation must cooperate 
and coordinate their respective actions and programs very closely. 
 
TDOT discharges its legislated and delegated responsibility as follows: 
 
TDOT Long Range Planning Division 
The Long Range Planning Division is responsible for ensuring that any 
program or project involving state or federal funds or aid is based on a 
continuing and comprehensive transportation planning process carried on 
cooperatively by the state and local communities.  The Long Range Planning 
Division is also responsible for the ongoing data collection program that 
provides inventories of all transportation modes and needs, development of 
transportation plans, needs, and programs, administering and conducting 
transportation research programs, and serving as liaison between TDOT and 
FHWA. 
 
TDOT Project Planning Division 
The Project Planning Division is one of four divisions under the Chief of 
Environment and Planning.  This Division is comprised of three offices: Short 
Range Planning Office, Conceptual and National Environmental Policy Act 
(NEPA) Planning Office and Safety Planning and Travel Data Office.  It is 
primarily responsible for the management, development and planning of all 
Travel Data Operations and Short Range Planning, Conceptual Planning, 
NEPA Planning Guidelines, and all statewide project planning studies for 
State, Federal and local federal aid highways and the Highway Rail Grade 
Crossing Program.  The Project Planning Division is a vital component in 
achieving the mission of TDOT’s Strategic Management Plan. 
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TDOT Multimodal Transportation Resources Division 
The Multimodal Transportation Resources Division is responsible for 
formulating programs of financial and technical assistance for alternative 
transportation providers through grant management.  This division includes 
the offices of Passenger and Freight & Rail Transportation.  The Office of 
Passenger Transportation is responsible for public transportation, planning 
and promotion, research and technical assistance.  The Office of Freight & 
Rail Transportation is responsible for funding of rail, track improvements, 
and waterways assistance. 
 
TDOT Program Development and Project Management Division  
The Program Development and Project Management Division is comprised of 
four offices. 
 
Program Development and Scheduling is responsible for developing 
transportation programs and establishing project schedules.  
 
Local Programs Development is responsible for the coordination of various 
state and federal programs with local governments.  
 
Program Operations is responsible for establishing project funding 
authorizations and serves as the Liaison with the Federal Highway 
Administration.  
 
Project Management is responsible for the development and delivery of 
selected transportation projects as well as administration of the State 
Industrial Access Program (SIA).   
  
C. Regional  
1. Southeast Tennessee Development District (SETDD) is a 
development district organization and the regional review clearinghouse.  
SETDD has the authority: (1) to prepare broad plans for the development of 
the region, including comprehensive land use plans, plans for transportation, 
schools, and other public facilities, and overall economic development 
programs; (2) to review and make recommendations on projects which affect 
regional development; (3) to prepare and disseminate data on the economic 
and community resources of the region; (4) to receive and expend funds for 
planning, research, coordination, and other activities of the work program; (5) 
to cooperate and coordinate activities with local and state planning agencies 
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and with Federal agencies responsible for planning; (6) to recommend 
projects which will enhance the development of regional resources; and (7) to 
contract with local planning agencies for preparation of specific 
documentation and plans.  
  
Many of these functions and responsibilities require close coordination with 
transportation facilities and services.  The district’s role is to assist in the 
close coordination of their responsibilities and the transportation planning 
process.  
  
D. Local  
1. Chief Elected Official (Mayor or County Executive) of both MPO 
jurisdictions are concerned with a wide range of transportation policy 
decisions.  These officials, because of their respective role, serve as the 
Executive Board of the Cleveland Urban Area Metropolitan Planning 
Organization (Appendix A).  
  
Coordination and communication with the appropriate local legislative body 
(City Council and County Commission) is the responsibility of the Executive 
Board Representatives from that jurisdiction.  
   
2. Administrative and Technical Officials/Advisory Boards and 

Commissions  
Chief Administrative and Technical positions i.e., City Manager, Planning 
Directors, Public Works Director, Traffic Engineers and regional service 
providers are directly concerned with the implementation of transportation 
policy decisions.  These individuals are designated to serve as the Technical 
Coordinating Committee (Appendix C).  Should any such positions become 
vacant and/or reclassified, the Executive Board Member for that respective 
MPO jurisdiction may designate, in writing, an alternate representative.  
  
Coordination and communication with Advisory or Technical Boards and 
Commissions (Such as Planning Commissions) is the responsibility of the 
Administrative and Technical Officials serving on the Technical Coordination 
Committee.  Insurance consistency between local planning and 
implementation documents (General Plan, Major Street Plan, Capital 
Improvements Program, etc.)  and the plans, strategies and implementation by 
the MPO is the fundamental role of these administrative/technical 
representatives.  
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E. Other Governmental and Quasi-Governmental Agencies  
Other transportation agencies or providers my also provide input to the MPO 
due to their technical expertise or unique role as transportation providers.  
Generally these organizations will be represented on the TCC and will 
provide input to the Executive Board through the TCC.  This is especially true 
of transit service providers such as the Southeast Tennessee Human 
Resources Agency. 
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Chapter IV 
Planning Process 

  
A. Transportation Planning Functions and Process  
The MPO has the responsibility for ensuring long term continuing, 
comprehensive and coordinated transportation planning for the study area.  To 
meet this requirement, the MPO is responsible for the following:  
  

- Preparation of an annual Unified Planning Work Program (UPWP) 
identifying the tasks to be accomplished by the MPO that fiscal year.  

- Development of the appropriate information and data base upon which 
transportation decisions can be made, including a regional 
transportation plan  

- Preparation of a Transportation Improvement Program (TIP) 
identifying and prioritizing projects to be implemented during the time 
period of the Program and meeting federal and state requirements.  

- Development and maintenance of a Long Range Transportation Plan 
and associated documents identifying needed transportation 
improvements and services in the study area.  This plan shall meet the 
appropriate state and federal requirements.  

- Support for the transportation planning efforts of the member 
jurisdictions and the Tennessee Department of Transportation, as 
identified in the work program.  

- Other requirements as identified in the existing Surface Transportation 
Act as amended and other state and federal statutes.  

- Development and maintenance of a transportation related air quality 
planning program to meet and maintain the national clean air standards, 
if or when required by law.   

  
B. Study Area 
The study area, or metropolitan area, for the Cleveland Area Metropolitan 
Planning Organization is identified in Appendix D.  
  
C. MPO Membership 
Representation on the MPO Executive Board shall be afforded to the Chief 
elected official of Bradley County and the City of Cleveland.   
  
D. Amendments to Prospectus 
This prospectus may be amended by a majority vote of the Executive Board 
membership and approval of the Governor.  Amendment proposals must be 
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presented in writing at a Board meeting for consideration and may be adopted 
at an ensuing meeting.  
  
E. Administration  
The Transportation Planning Coordinator, through direction of the Executive 
Board and Technical Coordination Committee is responsible for performing 
the administrative tasks required to maintain coordination of the 
transportation planning process, and the Technical Coordination Committee is 
responsible to the Executive Board for maintaining coordination of program 
implementation on a continuing basis.  The Transportation Planning 
Coordinator and staff will be responsible for the following administrative 
functions:  
  

- Documentation of all transportation meeting proceedings and 
dissemination thereof to all participants to the process.  

- Monitoring of all MPO sponsored activities and studies including the 
preparation of minor amendments reflecting policy objectives and 
changing standards.  

- Preparation of contracts, agreements and memoranda of understanding.  
- Coordination with Executive Board to assure proper execution of all 

contracts, agreements and memoranda of understanding.   
- Dissemination of relevant information to public officials and concerned 

citizens.  
- Document performance of overall transportation planning program and 

specifically the elements as required to maintain certification.  
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Appendix A 
Executive Board Membership 

 
 
Member Representing
  
Governor State of Tennessee 
  
Mayor  City of Cleveland 
  
Vice-Mayor City of Cleveland 
  
County Executive Bradley County 
  
Executive Director Southeast TN Human Resources Agency 

(Transit Provider) 
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Appendix B 
By-Laws of the Cleveland Urban Area MPO Executive Board 

  
• Article I – Name/Study Area 
• Article II – Composition 
• Article III – Responsibilities 
• Article IV – Organization 
• Article V – Duties of Chair 
• Article VI – Meetings 
• Article VII – Rules Of Order 
• Article VIII – Amendment To Bylaws 

  
Article I – Name/Study Area  
  
The name of the organization shall be the Cleveland Urban Area Metropolitan 
Planning Organization (MPO) Executive Board.  The study area (planning 
area) of the MPO includes the Urbanized Area of Cleveland, Tennessee, as 
defined in the most recent US Decennial Census and those areas likely to be 
urbanized in the future, as defined and depicted in the MPO’s Prospectus for 
Transportation Planning.  
  
Article II – Composition  
  
The Executive Board shall be composed of the following elected officials:  
  

• Governor, State of Tennessee  
• Mayor, City of Cleveland  
• Vice Mayor, City of Cleveland 
• County Executive, Bradley County 
• Executive Director, South East Tennessee Human Resources Agency 

(SETHRA Transit Provider) 
  
Article III – Responsibilities  
  
The Executive Board constitutes the forum for cooperative transportation 
decision making in the Cleveland Urban Area with responsibilities as follows:  
  

1. Provide administrative and fiscal control.  
2. Review and approval of all transportation planning and programming.  
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3. Establish study committees as required ensure cooperative, 
comprehensive and continuing transportation planning.  

4. Ensure proper allocation of planning and Surface Transportation 
Program funds.  

5. Carry out the provisions of 23 CFR 450 and 500 and 49 CFR 613 
which calls for a continuing, comprehensive and coordinated 
transportation planning and programming process in metropolitan 
areas. 

6. Any cost overruns of projects in the TIP shall be paid from local funds 
of the respective jurisdictions or any remaining STP funds allocated to 
that jurisdiction for other projects.  The express purpose of the 
requirement is to ensure that undesignated funds or funds designated 
for projects of other jurisdictions not be used to fund the cost overrun. 

7. Unobligated funds that would otherwise be subject for forfeiture will 
be released by the local MPO for redistribution e.g., STP funds have a 
viable expenditure period of four (4) years.  If a project listed in the 
TIP cannot be contracted for in the eligible time frame, due to 
unforeseen circumstances, that money will be returned to the MPO for 
redistribution.  The Executive Board shall give notice to the MPO 
committees when 36 months have passed from the time of the original 
allocation.   

8. The Executive Board shall verify proper allocation of planning and 
Surface Transportation Program funds in accordance to items # 6 and # 
7 listed above.  

  
Article IV – Organization  
  
1. The Executive Board shall elect a Chair and Vice Chair from its 

membership.  Such election shall be by a majority vote of that 
membership.  

2. Election of officers shall take place on the first meeting of the calendar 
year, and the term of office shall be for two years or until such time as 
new officers are elected. 

3. An officer may succeed him/herself, with no limitation of the number 
of terms, contingent on eligibility as a result of being a principal elected 
official.  

4. The MPO Coordinator shall serve as the secretary (non-voting) for the 
Executive Board.  
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Article V - Duties of Chair  
  

1. The Chair, or in his/her absence, the Vice Chair, shall preside at all 
meetings of the Executive Board.  

2. The Chair shall authenticate, by his/her signature, all resolutions 
adopted by the Executive Board.  

3. The Chair, or his/her designated representative, may represent the 
Executive Board of hearings, conferences or other events as required.  

  
Article VI – Meetings 

  
1. The Executive Board shall meet at least quarterly as required to 

accomplish administrative control of the planning process and maintain 
certification.   

2. Each Executive Board member may designate, in writing, a 
representative to serve a meetings during said member’s absence.  

3. The presence of a simple majority of the Executive Board membership 
or designated representatives at Board meetings shall constitute a 
quorum for business transaction.   

4. Each Executive Board member shall have one vote. 
5. Special Meetings may be called by the MPO Coordinator or any 

member.  Written notification of the time, place and purpose of the 
meeting shall be mailed to each member at least three (3) days prior to 
the meeting.  At a special meeting, only the business designated as the 
purpose of the meeting may be transacted.  

  
Article VII – Rules of Order  
  

1. The Executive Board shall conduct business as prescribed in Robert’s 
Rules of Order Revised unless prescribed otherwise by amendment to 
these By-Laws.  

  
Article VIII – Amendment to By-Laws  
  

1. These By-Laws can be amended at any regular meeting of the Board by 
a majority vote of the voting membership, provided that the amendment 
has been submitted in writing at the previous regular meeting.   
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Appendix C 
Technical Coordinating Committee Membership 

  
Member Representing
  
Director of Public Works City of Cleveland 
  
Executive Director Southeast TN. Human Resources Agency 
  
Traffic Engineer City of Cleveland 
  
Finance Director City of Cleveland 
  
Director of Community Development City of Cleveland 
  
Senior Planner City of Cleveland 
  
County Engineer Bradley County 
  
City Engineer City of Cleveland 
  
City Manager City of Cleveland 

  
Bradley County County Executive Designee 
  
Bradley County County Planner 
  
Bradley County Road Superintendent 
  
Southeast TN Development District Executive Director 
  

Chief of Environment and Planning Bureau of Planning and Environment 
Tennessee Department of Transportation 
  

Chief Engineer Bureau of Engineering  
Tennessee Department of Transportation 

  
Chamber of Commerce Vice President/EDC 

  
Federal Highway Administration *Division Administrator 
  
Federal Transit Administration * Director, Region IV 
  
 * Nonvoting Members 
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Appendix D 
Cleveland Urban Area MPO Planning Area Boundary 
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	The TCC, with policy direction from the Executive Board, is responsible for daily implementation of all transportation planning activities.  The members of this committee, by virtue of their position, disseminate transportation planning policy procedures and schedules to respective agency professionals for application.  The TCC, as a group, receives plans, programs and transportation documentation for prior review and recommendation to the Executive Board for action.  The TCC may appoint ad-hoc subcommittees as needed to organize, coordinate, evaluate and document transportation planning, programming and reporting requirements necessary for orderly program implementation and certification.  Membership of the TCC is attached as Appendix C. 
	 
	The TCC shall elect a Vice-Chairman from its membership.  Such election shall be by a majority of that membership.  Election of Vice-Chairman shall take place on the first meeting of the calendar year and the term of office shall be for one year or until such time as a new Vice-Chairman, or in his/her absence the Vice-Chairman, shall preside at all meeting of the TCC.  In the event neither officer is present, the Chairman’s representative or the Vice-Chairman’s representative shall preside. 
	 
	The TCC shall conduct business as prescribed in the latest edition of Robert’s Rules of Order.  A quorum of the TCC shall be defined as five or more voting members of the TCC.  Members of the TCC may vote by proxy.  
	 
	 C. Public Participation 
	Rather than a single citizen advisory group, mechanisms are to be provided for citizen involvement in specific phases of the planning process.  Opportunity for public participation will occur both in instances of broad overall transportation planning program decisions regarding specific projects, such as programming and preliminary design review, and other specific considerations.  The TCC will recommend and the Executive Board will adopt with or without modification, particular procedures for each of these phases. 
	 
	To ensure the greatest opportunity for public involvement throughout the planning process, the MPO will prepare and maintain a Public Participation Plan that Provides for complete information, timely public notification, full public access to key decisions, and supports early and continuing involvement of the public. 
	 
	D. Transportation Planning Coordinator 
	The Planning Director of the City of Cleveland shall serve as the Transportation Planning Coordinator (TPC).  Supervision of the MPO transportation planning staff and coordination of transportation planning activities of participants in the Cleveland Area Transportation Planning Process, to assure consistency, are the responsibility of the TPC. 
	 
	The Executive Board adopts broad policy providing the framework for TCC actions.  The Transportation Coordinating Committee refines this broad policy direction and works with the TPC to insure implementation of the Boards direction.  The Transportation Planning Coordinator with the Chairman of the TCC shall be jointly responsible for insuring the coordination, direction, and supervision of the transportation planning process.  The Transportation Planning Coordinator shall take her/his direction from, and be accountable to the Executive Board and effectuate this direction through the MPO Technical Staff, TCC or Study Committees as applicable.  
	 
	E. Procedure for Management Coordination
	The Transportation Planning Coordinator (TPC) is responsible for on-going coordination of the Cleveland Urban Area transportation planning process.  Executive Board direction and guidance is disseminated to the Coordinator and the TCC, with subsequent action being delegated to the local planning staffs or study subcommittees as appropriate.  Required actions resulting from individual agency requests and/or legislative mandate are initiated, by the responsible participating agency representative of the TCC or his designated representative.  Any action initiated shall be consistent with Unified Planning Work Program Tasks or amendment thereof.  The TCC is responsible for inter-agency coordination.  The Transportation Planning Coordinator and staff have the responsibility for scheduling and coordination meetings, the assembly of required data, preparation of meeting agenda, recording proceedings of meetings and dissemination of proceedings. 
	 
	Meetings of the TCC will be once per month, unless no items are scheduled for consideration.  Executive Board meetings will be scheduled as needed to set policy guidelines, and review transportation planning activities, generally on a quarterly basis.  Inter-agency staff coordination is achieved on an informal and as-needed basis, with work schedules being established by mutual agreement as required to accomplish planning programming and implementation schedules. 
	 
	Chapter III Functional Responsibility of Participating Agencies
	 
	There are a variety of agencies that comprise the Boards of the Cleveland Urban Area MPO.  These agencies are Federal, state, regional and local.  Below are descriptions of each agency by type, and the role of each agency in the MPO process.
	A. Federal 
	1. Federal Highway Administration
	The federal Highway Administration, U.S. Department of Transportation, is responsible for administering all Federal-aid highway monies available for highway planning and implementation pursuant to the provisions of Title 23, United States Code.  The Federal Highway Administration is responsible, through State Division Office, for issuing to the State Division Office, for issuing to the State all regulations and guidelines relative to expenditure of Federal-aid highway monies; and exercising fiscal control of all Federal-aid highway expenditures through annual audit. 
	 
	The Federal Highway Administration provides a degree of liaison between state transportation agencies and regional federal modal agencies.  The Division Office has representation of the Cleveland Area TCC. 
	 
	2. Federal Transit Administration 
	The Federal Transit Administration, U.S. Department of Transportation, is responsible for administering all Federal-aid monies available through grant allocation for public transportation planning, capital improvement, demonstration and operations, pursuant to the provisions of Title 49, United States Code.  The Federal Transit Administration, through the Regional Office, is responsible for issuing to all grant recipient agencies and public transportation operators regulations and guidelines relative to expenditure of Federal Transit funds, monitoring public transportation planning and demonstration projects, and exercising fiscal controls.  A regional representative of the Federal Transit Administration serves on the Cleveland Area TCC. 
	 
	3.  Other Federal Agencies
	Other federal agencies such as the Federal Aviation Administration, U.S. Army Corps of Engineers, Federal Railroad Administration, Coast Guard and Environmental Protection Agency may provide the Cleveland Area MPO with review and advisory assistance on an as needed basis.
	B. State 
	1. Tennessee Department of Transportation 
	The Tennessee Department of Transportation is responsible for preparation of long-range, coordinated, statewide transportation plans; development of data collection program relative to all transportation modes and needs; encouragement and promotion of the development of transportation systems embracing various modes of transportation in a manner that will serve the State and local communities effectively and efficiently; and cooperation with local government in the development of long-range transportation plans.  
	 
	The MPO and the Tennessee Department of Transportation must cooperate and coordinate their respective actions and programs very closely.
	TDOT discharges its legislated and delegated responsibility as follows:
	TDOT Long Range Planning Division
	The Long Range Planning Division is responsible for ensuring that any program or project involving state or federal funds or aid is based on a continuing and comprehensive transportation planning process carried on cooperatively by the state and local communities.  The Long Range Planning Division is also responsible for the ongoing data collection program that provides inventories of all transportation modes and needs, development of transportation plans, needs, and programs, administering and conducting transportation research programs, and serving as liaison between TDOT and FHWA.
	TDOT Project Planning Division
	The Project Planning Division is one of four divisions under the Chief of Environment and Planning.  This Division is comprised of three offices: Short Range Planning Office, Conceptual and National Environmental Policy Act (NEPA) Planning Office and Safety Planning and Travel Data Office.  It is primarily responsible for the management, development and planning of all Travel Data Operations and Short Range Planning, Conceptual Planning, NEPA Planning Guidelines, and all statewide project planning studies for State, Federal and local federal aid highways and the Highway Rail Grade Crossing Program.  The Project Planning Division is a vital component in achieving the mission of TDOT’s Strategic Management Plan.
	TDOT Multimodal Transportation Resources Division
	The Multimodal Transportation Resources Division is responsible for formulating programs of financial and technical assistance for alternative transportation providers through grant management.  This division includes the offices of Passenger and Freight & Rail Transportation.  The Office of Passenger Transportation is responsible for public transportation, planning and promotion, research and technical assistance.  The Office of Freight & Rail Transportation is responsible for funding of rail, track improvements, and waterways assistance.
	TDOT Program Development and Project Management Division 
	The Program Development and Project Management Division is comprised of four offices.
	Program Development and Scheduling is responsible for developing transportation programs and establishing project schedules. 
	Local Programs Development is responsible for the coordination of various state and federal programs with local governments. 
	Program Operations is responsible for establishing project funding authorizations and serves as the Liaison with the Federal Highway Administration. 
	Project Management is responsible for the development and delivery of selected transportation projects as well as administration of the State Industrial Access Program (SIA).  
	 
	C. Regional 
	1. Southeast Tennessee Development District (SETDD) is a development district organization and the regional review clearinghouse.  SETDD has the authority: (1) to prepare broad plans for the development of the region, including comprehensive land use plans, plans for transportation, schools, and other public facilities, and overall economic development programs; (2) to review and make recommendations on projects which affect regional development; (3) to prepare and disseminate data on the economic and community resources of the region; (4) to receive and expend funds for planning, research, coordination, and other activities of the work program; (5) to cooperate and coordinate activities with local and state planning agencies and with Federal agencies responsible for planning; (6) to recommend projects which will enhance the development of regional resources; and (7) to contract with local planning agencies for preparation of specific documentation and plans. 
	 
	Many of these functions and responsibilities require close coordination with transportation facilities and services.  The district’s role is to assist in the close coordination of their responsibilities and the transportation planning process. 
	 
	D. Local 
	1. Chief Elected Official (Mayor or County Executive) of both MPO jurisdictions are concerned with a wide range of transportation policy decisions.  These officials, because of their respective role, serve as the Executive Board of the Cleveland Urban Area Metropolitan Planning Organization (Appendix A). 
	 
	Coordination and communication with the appropriate local legislative body (City Council and County Commission) is the responsibility of the Executive Board Representatives from that jurisdiction. 
	  
	2. Administrative and Technical Officials/Advisory Boards and Commissions 
	Chief Administrative and Technical positions i.e., City Manager, Planning Directors, Public Works Director, Traffic Engineers and regional service providers are directly concerned with the implementation of transportation policy decisions.  These individuals are designated to serve as the Technical Coordinating Committee (Appendix C).  Should any such positions become vacant and/or reclassified, the Executive Board Member for that respective MPO jurisdiction may designate, in writing, an alternate representative. 
	 
	Coordination and communication with Advisory or Technical Boards and Commissions (Such as Planning Commissions) is the responsibility of the Administrative and Technical Officials serving on the Technical Coordination Committee.  Insurance consistency between local planning and implementation documents (General Plan, Major Street Plan, Capital Improvements Program, etc.)  and the plans, strategies and implementation by the MPO is the fundamental role of these administrative/technical representatives. 
	 
	E. Other Governmental and Quasi-Governmental Agencies 
	Other transportation agencies or providers my also provide input to the MPO due to their technical expertise or unique role as transportation providers.  Generally these organizations will be represented on the TCC and will provide input to the Executive Board through the TCC.  This is especially true of transit service providers such as the Southeast Tennessee Human Resources Agency.
	 Chapter IV Planning Process
	 
	A. Transportation Planning Functions and Process 
	The MPO has the responsibility for ensuring long term continuing, comprehensive and coordinated transportation planning for the study area.  To meet this requirement, the MPO is responsible for the following: 
	 
	- Preparation of an annual Unified Planning Work Program (UPWP) identifying the tasks to be accomplished by the MPO that fiscal year. 
	- Development of the appropriate information and data base upon which transportation decisions can be made, including a regional transportation plan 
	- Preparation of a Transportation Improvement Program (TIP) identifying and prioritizing projects to be implemented during the time period of the Program and meeting federal and state requirements. 
	- Development and maintenance of a Long Range Transportation Plan and associated documents identifying needed transportation improvements and services in the study area.  This plan shall meet the appropriate state and federal requirements. 
	- Support for the transportation planning efforts of the member jurisdictions and the Tennessee Department of Transportation, as identified in the work program. 
	- Other requirements as identified in the existing Surface Transportation Act as amended and other state and federal statutes. 
	- Development and maintenance of a transportation related air quality planning program to meet and maintain the national clean air standards, if or when required by law.  
	 
	B. Study Area
	The study area, or metropolitan area, for the Cleveland Area Metropolitan Planning Organization is identified in Appendix D. 
	 
	C. MPO Membership
	Representation on the MPO Executive Board shall be afforded to the Chief elected official of Bradley County and the City of Cleveland.  
	 
	D. Amendments to Prospectus
	This prospectus may be amended by a majority vote of the Executive Board membership and approval of the Governor.  Amendment proposals must be presented in writing at a Board meeting for consideration and may be adopted at an ensuing meeting. 
	 
	E. Administration 
	The Transportation Planning Coordinator, through direction of the Executive Board and Technical Coordination Committee is responsible for performing the administrative tasks required to maintain coordination of the transportation planning process, and the Technical Coordination Committee is responsible to the Executive Board for maintaining coordination of program implementation on a continuing basis.  The Transportation Planning Coordinator and staff will be responsible for the following administrative functions: 
	 
	- Documentation of all transportation meeting proceedings and dissemination thereof to all participants to the process. 
	- Monitoring of all MPO sponsored activities and studies including the preparation of minor amendments reflecting policy objectives and changing standards. 
	- Preparation of contracts, agreements and memoranda of understanding. 
	- Coordination with Executive Board to assure proper execution of all contracts, agreements and memoranda of understanding.  
	- Dissemination of relevant information to public officials and concerned citizens. 
	- Document performance of overall transportation planning program and specifically the elements as required to maintain certification. 
	 
	Appendices
	 Appendix A Executive Board Membership


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


